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Woodinville Toddler Group 
Job Description 
MONTHLY TOY CLEANER POSITION 
 

 
Important to Note: 
• Children are not allowed, due to the use of cleaning products and insurance 

purposes. 
• Cleaning should be done on the first Tuesday of the month, from 1:15 until 

3:15pm (You can come in a little early, before class is finished, to start setting 
up in the kitchen and cleaning the items in the basket if you’d like.), October 
through June, unless otherwise arranged with instructors and church 
administrator.  You will have one other Monthly Toy Cleaner working with 
you.  

• Familiarize yourself with the labeled tubs in the tall cupboards in each 
classroom, art/supplies closet, and curriculum tubs in our outdoor storage shed.  
This will assist in putting items away in their correct location.  Refer to the 
Curriculum / Theme Tubs list at the end of this document for items kept in the 
shed, or ask instructors for guidance as needed. 

• You (or your partner) will need to check out a key that opens the church’s main 
door as well as the shed, and learn how to set the alarm system.  Keys to the toy 
cabinets are color-coded and hanging on the left wall inside the supply closet in 
the green room. 

• Previous Toy Cleaners have recommended bringing an empty tub or laundry 
basket to collect toys that need to be cleaned. 

• If needed, the instructor’s cell phone numbers are: Susanne 206-931-7181 or 
Sara 425-753-9529 

 
Before you start: 
•    Bleach, soap, and rubber gloves are located under the sink in the green room.  

Towels and washrags are located in the right drawer next to the sink.  The key 
to open magnetized drawers is kept on the metal door frame to the right of the 
sink.  An extra magnetic key is stuck to the inside frame of the supply closet 
door by the color-coded key ring. 

•    Prepare the two sinks in the church kitchen with one tablespoon of bleach per 
quart of warm water.  Lay out towels on wooden butcher table for clean toys to 
air-dry.  All toys that do not completely air dry should be dried with a towel 
prior to being put away.  Before returning toys in tubs/bins to toy shelves, it is 
helpful to put a clean, dry washcloth on the bottom to absorb any remaining 
moisture. All toys should be returned to their appropriate shelf in the 
classrooms or tub in the shed. ** See Curriculum / Theme Tubs list of themed 
tubs we keep in the shed.   

•    You will need to lock the shed, set the alarm, and lock the front door to the 
church before you leave. 



     Updated 6/9/17 

 
Finishing Up: 
• Please note that any toys or equipment that appear to have mold inside or that 

need repair should be brought to the attention of the instructors. Please put used 
towels in the laundry container to be washed. Return bleach, gloves and other 
cleaning supplies to the cupboard under the sink.  Please make sure the church 
kitchen is left tidy, turn off the light, and close the doors.  

• Assure the classroom doors and windows are closed, and lights are turned off.  
Check to make sure that the outdoor shed door is locked.  Check to make sure 
the play-yard gate is securely closed.  Arm the alarm and lock the front door on 
your way out.  

 
 
Cleaning Process: 

 
1. All toys should be removed from toy shelves and cleaned according to 

directions below: 
• Clear plastic toys, musical instruments, beanbags and other toys with 

small holes in them should be sprayed with bleach solution and left to air 
dry.  

• Wooden toys should be sprayed with soap solution and a wet washrag, 
then left to air dry. 

• All other Plastic toys should be dipped in the sink with bleach solution 
for at least a full minute to kill the germs, then left to air dry. 

• Each toy/book shelf gets sprayed with soapy water solution and wiped 
down with a washcloth.   

 
2. Red Chairs. Clean with soap and water, top and bottom. 

 
3. Sensory Tables.  Check with instructor to see if sand needs to be sifted and 

removed, and if a new color needs to be put into the sand table.  Wash outside 
of both sensory tables with soap and water. 
 

4. Large Motor Toys.  All large motor toys in the hallway should be sprayed and 
wiped down (including wheel toys, tool bench and tools, basketball hoop and 
balls, rockers, pool, etc).  Toys inside the pool should be cleaned according to 
the directions listed above.  This can be done in the hallway rather than in the 
church kitchen if desired. 
 

5. Toddler Kitchen and Doll Furniture.  Kitchen appliances, doll bed, high chair 
and bumbos should be washed with soap and water. Play food should be 
sprayed with bleach solution and set to dry in the church’s kitchen.  Dishes and 
red “sink,” need to be dipped in bleach in the church kitchen with other plastic 
toys. When play food and dishes are clean and dry, exchange with something  
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different of your choice from the kitchen tub in the shed unless a specific food 
or dish theme is specified by instructor.  (Leave all ziplock bags open to allow 
any remaining moisture to evaporate.) 
 

6. Baby Dolls.  Dolls are wiped down with soap and water.  All baby clothes and 
blankets currently on the toy shelves should be put in the black laundry 
container in the green room to be washed by our volunteer.  Once dolls have 
been cleaned and dried, please swap out for new dolls, as well as new clothing 
and blankets from the bins in the shed. Please dress the dolls.  
 

7. Dress-Up.  Wash the dress-up shelf in the blue room with soap and water. Any 
soiled dress-up clothes should be spot cleaned or put in the laundry basket for 
machine washing. Vinyl hats may be bleached in the kitchen. 
 

8. Puppet Stand.  Wash the puppet stand with soap and water; soiled puppets 
should be spot cleaned with soap and water. 
 

9. Large Rainbow Bean Bags.  Clean the bean bags in the book area with soapy 
water, then dry with a towel. 
 

10. Trash Can Lids.  Please wash the lids of the two trashcans, the laundry 
container, the recycling containers, and compost container.  Please also wash 
the outside/inside of these cans as needed.   

 
11. Toddler Toilet Seats.  Please clean the toilet inserts (toddler rings) and 

changing table in each restroom with bleach solution.  
 

12. Dish Drainer.  Please scrub the black dish drainer from the sink counter. 
 
13. Miscellaneous Toy Basket.  Wash, dry and put away miscellaneous toys from 

the square laundry basket in the supply closet in the green room.  Placemats 
should be returned to the appropriate themed tub in the outdoor shed.  See 
attached Curriculum / Theme Tubs list for where most items belong after being 
cleaned and dried. ** It is helpful to look at our prior month curriculum 
calendar to determine where items may belong.  Please be sure to put any small 
pieces into a new, or matching ziplock bag of items, inside of the curriculum 
tubs. Do not place loose pieces in the tubs. 
 

14. Easel.  The wall and floor around the easel should be washed.  The easel, paint 
drying rack, and stepstool should also be cleaned with soap and water.   
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15. Windows. Please clean the windows and windowsills in both classrooms.  All 

walls, cupboards, and doors should be spot cleaned as needed; looking 
especially for dripped activity paint.  Windex is located under the sink. 

 
16. Vacuum.  Replace the vacuum cleaner bag.  The vacuum cleaner is in the back 

of the sanctuary, and bags are stored on the top shelf in the green room supply 
closet. Discard bag in the large outside garbage can, by the curb, on the way 
out. 

 
17. Hand-held vacuum.  Please use the handheld vacuum, located in the supply 

closet, to vacuum up the remaining sensory materials missed during the week, 
paying special attention to all baseboards, and the crack between the walls and 
the carpet. 

 
18. Moisture Containers.  Empty any water collected and refill 3+ moisture 

containers in the outdoor shed with new pellets.  Pellets are kept on the top 
shelf to the left, behind the door, when entering the shed.  Add pellets to 
purchaser list on door of supplies closet as needed. 

 
19. Extra Tasks. Complete any additional tasks requested by the instructors (such 

as changing sand or dress-up).  Additional tasks may be written on the white 
board, emailed to you, or given verbally the day of. 

 
Common Put-Away Places: 
 
! Check the curriculum calendar posted on our welcome table bulletin board.  

This will give you an idea of where some of the toys washed from the white 
laundry basket belong. 

! All items from sand and sensory table go in the right-side labeled box at the 
bottom of the tall “red” cupboard in the green room.  An inventory list of bags 
is attached to the inside of the door; please put items in the appropriate bags. 

! All playdough utensils go in the left-side labeled box at the bottom of the tall 
“red” cupboard in the green room. An inventory list of bags is attached to the 
inside of the door; please put items in the appropriate bags. 

! All art supplies/baskets/trays go in the left side of the art supply closet in the 
green room. An inventory list of items is attached to the inside of the door; 
please put items in the appropriate bags. 

! All toys, should be placed in open Ziplock bags, (with a paper towel to soak up 
remaining moisture) and put in the appropriate labeled curriculum tub in the 
outdoor storage shed. 

 
Thank you very much for all of your help in keeping our classrooms clean!   

The Monthly Toy-Cleaner position is designated as a Support Team position. 


